Gift Transmittal Form

Today’s Date: ____________________________________

Donor Name: _____________________________________

Donor’s Preferred Mailing Address: __________________

_______________________________________________

Donor’s Academic Unit (if applicable): _______________

Donor requests the following: (check all that apply)

· Acknowledgement letter*

· Receipt from OSU Foundation*

· Bookplate in donated materials

* IRS regulations require the donor to establish the fair market value of the donated materials. Acknowledgement letters and receipts will provide only a count by the type of the material donated.

***********************************************

For staff use only

General Description of Donated Materials:

Name of staff receiving gift: _______________________

Please bring all gift materials to Special Collections & University Archives between 8:00 a.m. – 5:00 p.m., Monday-Friday.

